


Fast Pre-Screening
We welcome guests who are ready to build a safe and supportive home. To
help protect everyone’s peace and progress, we’re unable to accept
individuals with:

Criminally violent behavior or
patterns of violence

Sexual Offenses

Crimes involving children
 

Case Manager Confirmation:

I confirm that, to the best of my knowledge, this client meets Evergreen Living Spaces’ safety
and community standards.

Case Manager
Initial Here:____________

Please send snapshot 
of this page with inital request 



Spouse / Partner Name #

Previous drug/ alcohol treatments:

(Clearly) 
Print First Name

Full Address:

Phone:

E V R  I N T A K E  F O R M

Date of Birth:

Intake Date:

Sober Date:

Case Manager
Full Name & #

Pending Charges: 

If so, what?

Are you on Parole or Probation: Yes No

Last Name:

Yes No Ever convicted of a crime: Yes No

If so, Officer and Phone Number:

Are you  employed: Yes No

If so, where?

Age of first use:

Do you have a history of trauma? Yes No

Do you use tobacco: Yes No

Mental Illness Diagnosis :

Current Medications:

Drug/ Alcohol History:

Emergency contact Name /Relationship/Phone Number

Longest period sober:

History or drug/ alcohol use in family:

Please send snapshot 
of this page with inital request 

***Please set up video call or house visit with client



+123-456-7890

RemeeMartinRN.BSN@gmail.com

NO EXTRA COST

1

2

3

NO UPFRONT COST

PRICE GUARANTEE

*No Drugs or Alcohol
*Testing weekly and randomly
*No Credit Check
*Credit building resources offered.
*Low Deposit
*Fully Furnished
*No Lease (Month to Month)
* Zoom Screening Appointments
Available
*Shared rooms starting @ $985/bed
(Rate varies by location)

*Single Persons over 18 only please

916-347-8649

Call: Remee

Sacramento, CA

SOBER LIVING ENVIRONMENT 



If your client decides to come to
Evergreen, please fill out the

following pages. 



If you are asked to leave, please gather belongings and leave the property within 20min. 

+123-456-7890

1

2

3 PRICE GUARANTEE

 New guests have a 1 week BLACKOUT period to
acclimate you to the new space. Must stay on the
property. (No visitors except case managers, social
workers etc.) Unless approved by house manager.

No smoking in the house.

No Prohibited Drug Use (Urine testing will take place
weekly and randomly)

 
No Alcohol

Clean up all personal items, dishes and trash 

You must wash your own laundry at least 1x per week

Must initial the completion of designated chores
DAILY.   (See Daily Chore Rotation)

Quiet time/ Lights Out 10pm - 7am

Maximum of 15 min per bathroom use. (Including
showers)

Keep all windows and doors locked unless in use. 

Keep noise low at all times — especially
between 10 PM and 7 AM.
No standing, hanging out, or smoking in the
front of the property.
Smoking and vaping only in the courtyard
or backyard areas.
Keep yards, and sidewalks clean and
clutter-free.
Park only in approved spots — never block
driveways or sidewalks.
Be polite and respectful if you see
neighbors — a quick hello is fine,

       but keep conversations short and friendly.
No loud music or groups gathering outside
the home.
Handle any neighbor complaints calmly —
refer them to the house manager if needed.
Always represent the home well — quiet,
clean, and considerate

Good Neighbor Policy 

3  Steps:

1.)  If there is an issue with a housemate contact the house manager
about it first. I will address the whole house about the issue. 

2.) I will address the person directly. 

3.) The 3 of us will sit down and discuss the conflict. 

Conflict 

Resolution

Entry & Ongoing

(Please read everything. You are accountable to all of it.)
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Things to note:

House Manager #__________________________________________________

Trash cans must be put on the curb every
TUESDAY for Wed pickup by the assigned chore
holder. 

Mail will be retrieved once a week.



Points Offense Action / Consequence

1
point

Minor Offense Examples: poorly
done chores, minor rule slip

Action: Verbal warning; staff discusses
behavior and may document.

2
points

Repeated or Significant Low-
Level Violation Examples:
repeated incomplete chores,
smoking in non-designated area

Action: Written warning; copy sent to
case manager or representative; meeting
with staff to review expectations.

3
points

Serious Offense Examples:
aggression, theft, substance use

Action: Depending on offense, resident
asked to leave immediately; authorities
called if required; or message sent to
case manager and parole officer to
arrange new housing.

(Please read everything. You are accountable to all of it.)
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To keep our home safe, respectful, and recovery-focused, we will use a point-based demerit system for house rules and chores.
Infraction Points are cumulative (increases with each infraction).

3 points is seen as grounds for dismissal from the program.  

At 2 points a Behavioral Notice will be sent to the Case Manager or designated representative. Staff discretion determines the
point level, and positive behavior can reduce points over time. 

• GOAL IS ACCOUNTABILITY, NOT PUNISHMENT — EACH POINT IS AN OPPORTUNITY TO CORRECT BEHAVIOR. • POINT REDUCTION: STAFF WILL REMOVE 1 POINT
EVERY 30 DAYS OF CONSISTENT POSITIVE BEHAVIOR. • IMMEDIATE REMOVAL MAY OCCUR FOR SERIOUS SAFETY CONCERNS, REGARDLESS OF POINTS. REMINDER:
THIS SYSTEM ENSURES SAFETY, FAIRNESS, AND SUPPORTS THE GROWTH OF ALL RESIDENTS.

Sample Behavior Notice 

Resident: ____________________ 
Date: ____________________ 

This is to inform you that your client has reached 2 points on our behavioral demerit system.

At 3 points, the client may be asked to leave the program. One point will be removed every 30 days of consistent positive behavior. 

Please refer to the attached demerit chart for full details. 

House Manager: ____________________



Client Initals__________

Urine Testing Policy

You are not required to stay with Evergreen Living Spaces but
we want you know we keep a relaxed and supportive
atmosphere around almost everything — except our Good
Neighbor Policy and Urine Testing.

This isn’t about punishment — but it’s the only way to know
your recovery is on track. And we take it seriously.

How it works:

Testing will happen weekly and randomly
(meaning as often as we decide).

When it’s time, just provide your sample — quick
and simple — then get back to your day.

Delays or extended time in providing a sample
will be treated as a failed test.

We keep this process consistent and respectful for
everyone’s peace of mind and safety.

Please read and have any questions explained before you sign

Please send snapshot 
of this page BEFORE MOVE IN 





Total Move In $______________









         This Addendum serves as a formal clarification and reinforcement of specific terms
outlined in the original Licensee Agreement with Evergreen Living Spaces. This document is
incorporated into and made part of that Agreement.

Property Address: 4725 Monument Drive Sacramento CA 95842

Licensee Printed Name: ________________________
Licensor: Evergreen Living Spaces 

1. Mail and Address Use

The Licensee acknowledges and agrees that the property is a sober living environment and
not a residential tenancy.
Only the following types of mail or documents are permitted to use the property address
under this agreement:

· Driver’s license or state ID
· Employment records or payroll
· Social Security or disability benefits
· EBT or government aid programs
· Medical or legal documentation

This authorization may be revoked at any time. The purpose of these restrictions is to
preserve the nature of the license agreement and ensure compliance with all applicable
housing laws.
Mail or packages sent outside of these allowed categories will be Returned to Sender.
Repeated or intentional violations may result in termination of the Licensee Agreement and
immediate removal from the program.

Vital Mail Policy 
Addendum to Licensee Agreement

Date: _________________



2. Effective Date and Conditions

Beginning October 1, 2025, all new guests who need to receive vital documents at the property
address must sign this Vital Mail Addendum prior to having mail sent.

· Any mail received for a guest who has not signed this addendum will be Returned to Sender.
· Guests who are approved to receive permitted mail will be assessed a $35 monthly convenience
fee to cover mail management and retrieval. (assessed as part of monthly housing costs) Guests
understand they will not receive a key to the mail box. 
· It is understood that house mail will be retrieved once per week.

Once a guest moves out or is asked to leave the property, all agencies and organizations sending
mail will be contacted immediately to notify them that the individual no longer resides at this
address.

3. Violation Consequences

Should a Licensee violate this mail policy, the Licensor reserves the right to:
· Issue a written warning; revoke mailing ability and/or
· Revoke the Licensee’s right to occupy the premises, as outlined in the original agreement.
No refunds or credits will be provided for removal due to violation of this policy.

4. Acknowledgment

By signing below, the Licensee affirms understanding and agreement with this Addendum. The
Licensee further acknowledges that they are a licensee, not a tenant, and that California
residential tenancy protections do not apply to their occupancy.

Print Licensee Name: ______________________________________________

Signature: ____________________________________________ 

Date: _________________________________

Licensor Name: _________________________
 Signature: _____________________________
 Date: _________________________________

Please send snapshot 
of this page BEFORE MOVE IN 



*For Virtual Check-Ins Only*

Move-In Readiness Checklist:

Case Manager Confirmation:

I confirm all of the above steps have been completed, and the client is ready to move in safely. 

Case Manager
Initial Here:____________

Completed pest control clothing check. 

Understands keypad entry and code. 

Signed all forms and copy of client ID 

Please send snapshot 
of this page BEFORE MOVE IN 

Before entering the house, please make sure client:


